
Wedding Reception Questionnaire

Please complete this questionnaire together with the enclosed song list, and return them at least 3 WEEKS PRIOR to your wedding date.

HOST NAME:
WEDDING DATE:              /             /

GRAND ENTRANCE ANNOUNCEMENTS:
Please provide first or full names of those in the wedding party, listing them as couples and including phonetic spelling (e.g. Leilani  > Lay - lon - ee) if needed.

BRIDESMAIDS (include Flower Girls): GROOMSMEN (include Ring Bearer):
with

with

with

with

with

with

with

with
BRIDE'S PARENTS (optional):
GROOM'S PARENTS (optional):

CATERER & CO.:

VIDEOGRAPHER:
COORDINATOR:

PHOTOGRAPHER:

BRIDE & GROOM announced as:
BEST MAN & MATRON/MAID OF HONOR:

SONGS or MUSIC STYLES you DO NOT want played:

FUNCTION INFORMATION:

Other Special Instructions:

(* Subject to additional charge - see price list)

(Please check-off your requirements to aid in appropriate presentation for your event)

NUMBER OF GUESTS:

If so, HOW MUCH is likely?

If not, HOW MANY FEET away?

* If yes, is an ADDITIONAL SOUND SYSTEM required?

YES NO ROOM:
ADDRESS:

PHONE: (        )
LOCATION:

MAP ENCLOSED:

DIRECTIONS FROM NEAREST CITY OR TOWN:(not necessary if location is a hotel or resort)

GENDER:

ATTIRE:

SPEAKINGSKILLS:

Male

Formal

Talkative

Female

Semiformal

Somewhat Talkative

Either

Aloha

Doesn't Matter

Theme

None Required

Funny

Relaxed

Witty

Enthusiastic

Quiet

Detail-Oriented

Outgoing

Sophisticated

Conservative

Motivational

Assertive

Wild and Crazy

TOP 3CHARACTERISTICS:

OTHER:TRUSS Package
LIGHTING with FOGIf yes: MIRROR BALL

INDOORS or OUTDOORS
If outdoors, is the AREA SHADED?

Equipment space LESS THAN 6 square feet?
7 OR MORE STAIRS from loading area?
TABLE available?
ELECTRICAL within 50 feet?

* Is a GENERATOR NEEDED?
Is there a need for CEREMONY MUSIC?

* Would you like any LIGHTING EFFECTS?

FOOD AVAILABLE?

* Is OVERTIME POSSIBLE?

P.O. Box 848, Pahoa, HI 96778 - 0848      (808) 982-8330 / 8340 (fax) 



Outlined below is an example of the traditional sequence of events at a wedding reception. Please note in the column marked S/T thepreferred Sequence of Events (i.e., 1, 2, 3...) and/or APPROXIMATE event Times (e.g., 3:00pm) for your reception together withnames and pronunciations (with phonetic spelling), announcements, acknowledgments, and any notes or special instructions.CROSS OUT any events you DO NOT wish to perform.  Please note this information will be used as a GUIDELINE only.Please return this questionnaire together with the Hawaii Sound & Vision song list at least 3 WEEKS PRIOR to your wedding date.* For assistance with appropriate music selection please see our "Wedding Music Suggestion Sheet" at the front of our song list.

HOST NAME:
WEDDING DATE:              /             /

HSV
USES/T EVENT SONG ARTIST

ARRIVAL and SET-UP
GUESTS begin to arrive

Announced as:

Given by:

Given by:

Given by:

Other SPECIAL INSTRUCTIONS:

WEDDING PARTY ENTRANCE (optional)
GRAND ENTRANCE of BRIDE & GROOM

BEST MAN'S TOAST

MATRON / MAID of HONOR'S TOAST

TOASTS by other family/friends (optional)

PULE (grace) performed by (optional)

Announce bride's parentsusing previous page?

Joined by Best Man & Maid/Matron ofHonor...and then the rest of wedding party

Announce groom's parentsusing previous page?
...and then joined by Parents of Groom

SEATING and/or SERVING INSTRUCTIONS

MEAL (List preferred music genre)

* FIRST DANCE for Bride & Groom
* SECOND DANCE with Parents of Bride...

* FATHER / DAUGHTER DANCE (optional)
* MOTHER / SON DANCE (optional)

* CAKE CUTTING - guests gather around

* BOUQUET TOSS (Single ladies invited todance floor - countdown)
* GARTER TOSS (Single men invited todance floor - countdown)
GUESTS are invited to dance

GUESTS are invited to dance

* LAST DANCE

Announcements, birthdays, anniversaries,special guests to be acknowledged,followed by more dancing:

MONEY / FRIENDSHIP DANCE (optional/slow)

HALFWAY into SECOND DANCE...

THIRD DANCE (GUESTS invited to dance)

N/ABackground Music

BUFFET or TABLE Service

invited as PAIRS or as a GROUP

Yes No

Yes No

Wedding Reception Planner
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